Exhibit 5 – Sample Worksheet to Evaluate Conservation Plans 
Instructions for using this worksheet:
· When using this worksheet, review the indicated conservation plan components.
· For each component, if the plan contains and thoroughly represents all the listed information, where applicable, give a rating of “Satisfactory.”
· For each component, if there is applicable information missing from what has been listed or the information is vague or unclear, give a rating of “Unsatisfactory.”
· For each component, if the information provided goes beyond what has been listed or shows an exceptional level of effort and understanding from the planner, a rating of “Exceeds Expectations” may be given.
· The “Comments” column may be used to describe the reasons for the rating that was given.
· When making the final assessment at the end of this worksheet, review the ratings that were given to each component.  
· If all components were rated as “Satisfactory,” then the conservation plan “meets” all of the conservation plan requirements.
· If one or more of the components were rated as “Unsatisfactory,” then the conservation plan “does not meet” all of the requirements and corrective or other further actions should be listed for the planner.
· If one or more of the components were rated as “Exceeds Expectations” and none of the components were rated as “Unsatisfactory,” then the conservation plan “exceeds” all of the conservation plan requirements.
· The reviewer may leave comments or follow-up actions for the conservation planner.

· Conservation Planner: _______________________________________________________________________   Date:___________
Title of Conservation Plan: ____________________________________________________________________________________
	Conservation Plan Component
	Rating:
Unsatisfactory
Satisfactory
Exceeds Expectations
	Comments/Follow-up Actions

	Identify Problems and Opportunities and Client Objectives
Client information – the plan contains a record of discussions about the customer’s—
· Problems, opportunities, and concerns associated with all natural resources of the land, operation, or both.
· Production and business goals.
· Desired future conditions for planning areas as compared to existing conditions.
· Financial constraints and willingness to accept risk.
· Facilities and machinery.
· Managerial level.
· Commitment to conservation.
· Objectives.
When reviewing the plan in the field and speaking with the customer, it is obvious that the above items have been discussed.
	
	

	Inventory Resources and Analyze Resource Data
The plan contains basic operational information:
· Identification of the client’s planning land units.
· A record of utilities, easements, and legal limitations associated with the property in question.
· The land’s relationship to the entire operation or watershed.
Upon field review, it is apparent that the client understands how the above constraints affect their planning process.
	
	

	Resource inventories – the plan includes, where applicable, the appropriate technical worksheets for—
· Soils information.
· Crop inventory.
· Pasture inventory.
· Rangeland inventory.
· Forest management inventory.
· Developed land inventory.
· Associated land inventory.
· Cultural resource and historic property inventory.
Upon field review, it is apparent that these inventories have been correctly completed and discussed with the client.
	
	

	Existing condition data – the plan describes the type, extent, and location of—
· Existing conservation and management practices.
· Identified resource concerns, including the appropriate analysis tools used.
· Human considerations.
· Special environmental concerns.
Upon field review, it is obvious that the above items have been correctly and completely identified and discussed with the client.
	
	

	Formulate and Evaluate Alternatives 
The plan documents that—
· The client has been provided with multiple feasible approaches to address their objectives and resource concerns.
· The client has been given information that compares short-term and long-term ecological, economic, and social outcomes of the available practice options.
A field review reveals that all alternatives were appropriate and the client fully understood the advantages and disadvantages of each.
	
	

	Make Decisions and Implement Plan
Record of client’s decisions – the plan contains—
· A list of conservation practices and the planned amounts of each necessary to meet the planned level of treatment.
· A realistic schedule for implementation of chosen practices
· Assistance notes (e.g., CPA-6) or other documentation of the objectives of, discussions with, and decisions made by the client.
	
	

	Implementation Requirements – detailed information concerning the practices contained in the plan and made available to the client, including, where applicable—
· Designs, drawings, or illustrations.
· Engineering notes.
· Preparation for implementation.
· Method or technique of implementation.
· Required equipment.
· Materials specifications, both natural and man-made.
· Supporting practices.
· Operation & maintenance.
Upon field review, it is apparent that the client has understood and agreed to the above details.
	
	

	Maps – conservation plan maps, soils maps, topographic maps, and other appropriate resource maps are included with the plan.
Upon field review, it is apparent that the client has received and understands the included maps.  The maps accurately describe and depict conditions of the client’s circumstances.
	
	

	Determinations – the appropriate HELC and WC determinations have been documented, where applicable.
When applicable, a field review reveals that the client understands the process and implications of HELC/WC determinations.
	
	




Reviewer assessment:
This conservation plan:            ____ does not meet			____ meets		    	____ exceeds
all of the conservation plan requirements for NRCS conservation planner role designation or redesignation.  Further required actions, if any, are listed below.
Comments and further required actions, if applicable:
________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________
Signature and Title of Reviewer:										Date:
__________________________________________________________________________		_______________________
Planner acknowledgement:
I have read and understand all elements, ratings, and results of this conservation plan review.  The assessment has been explained to me by the reviewer, and I am aware of and understand any further actions that are required regarding this conservation plan submitted for conservation planner role designation or redesignation.
Comments:
________________________________________________________________________________________________________________________________________________________________________________________________________________________
Signature:													Date:
__________________________________________________________________________		_______________________
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